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Is designating an Inventory Attorney 
required?

 YES if you practice law in Florida (regardless of where you 
live)  (including in-house counsel)

 NO if…

• You are a Judge 

• You do not practice law (engaged in other occupations)

• You are an Authorized House Counsel 

• You are an inactive member of The Florida Bar  

• You are a government attorney



How to Designate an Inventory Attorney

The Old School Way The New School Way



How will I know if I have been designated 
as an Inventory Attorney

 The Florida Bar

 Personal representatives of 
estate

 The designated member 
shall not be under any 
obligation to serve as 
inventory attorney.
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out who 
another 
attorney has 
designated
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An Inventory Attorney 
Is…

 Responsible for closing the 
practice of the deceased 
attorney

 Responsible for notifying clients of 
the deceased attorney 

 Responsible for returning client 
files 

 Responsible for returning funds to 
appropriate parties (if this can be 
determined)

An Inventory Attorney 
Is Not…

 Stepping into the shoes of the 
deceased attorney

 Automatically counsel for the 
clients of the deceased 
attorney’s practice.



Authority to Serve as 
Inventory Attorney 

 File Petition for Appointment of 
Inventory Attorney with the 
Chief Judge of the circuit

 A judge will be assigned to 
preside over the case

Order appointing the Inventory 
Attorney will be issued



Review of client files and 
contacting clients

 Work with Staff and opposing counsel to identify & handle 
upcoming deadlines

 Secure access to deceased attorney‘s files

 Identify all files in the office/storage 

 Identify the last state of activity in the file (6 years)

 Locate contact information for clients

 Notify clients and obtain client instructions for what to do with 
the file

 Log all returned mail and client responses; send additional 
mailings as needed

 Best practice is to work closely with liaison from The Florida Bar



Letters to Clients

 Notify clients of 
attorney’s death

 Request instructions 
from client regarding 
file

Give client options



Client Request for 
File Disposition

 Allows clients to 
decide what happens 
to their file

 Avoids any question 
about client 
instructions
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Receipt of Client File
 Documents client receipt of file

 Document mailing and other disposition



Document EVERYTHING

• Is Notice required

• Date notices sent

• Returned mail

• Client Responses

• Communications with clients

• Disposition of each file 

ZipStateCityAddressFirst 
NameSal.OriginalsLast 

ActivityResponseNotice DateMatterLast 
Name

34114FLNaples  123 Anytown LaneJaneMs7/3/20159/11 request to 
destroy 7/24/2020Jane Doe v Bank of AmericaDoe

33758FLClearwater

c/o Church of 
Scientology

215 S. Ft. Harrison 
Ave.

TomMr.

DEPOSIT @ clerk of 
court – advised that 
clerk w/n accept –
mailed 8/22 USPS 

989855546565

7/24/2020Tom Cruise - Postnuptial 
AgreementCruise

34120FLPalm Beach121 Mar a Lago WayDonaldMr.4/23/2014Picked up7/24/2020Trump, Donald v. FBITrump

34117-8458FLNaples  Smith StreetAnitaMs.April 16, 2018 Will4/16/2018
7/28 set appt for 7/30 

@ 3:00 EST 7/26/2020Bath, Anita General RepBath

8/30/2011notice not required7/24/2020Marion Money v. NationwideMoney

34120-0715FLNaples  3660 Pilot CirNicMr.12/23/1987No response7/24/2020Nic  O’ Teen - Pre-Nuptial 
AgreementO’Teen

34116CAHollywood6636 Shade LaneAmberMs.5/23/2018
9/12 gave client est. 

mailing costs – waiting 
on $$

7/24/2020Johnny Depp v. Amber HeardHeard

33623AZThe Desert1266 Desert Road WileyMr.10/11/2006NO ADDRESS7/24/2020Acme Corp.Cayote

UK SurreyLittle Whinging4 Privet DrivePotterMr.January 14, 2020 
Will1/14/2020Mailed 7/11 – USPS 

98759565449812/16/2020Potter, HarryPotter

98899ILItasca1445 W. Norwood 
Ave.WillyMr.3/17/2015Mail Returned – no alt. 

address found7/24/2020Willy Wonka’s Chocolate 
Factory adv. Dept. of LaborWonka

22157NYNew York5545 Import & Export 
WayGeorgeMr.4/23/1993Deceased7/24/2020Vandelay IndustriesCostanza



Reporting Requirements
 INITIAL REPORT OF INVENTORY ATTORNEY: An initial report of inventory attorney is filed 

with the Circuit Court (Form IA-5).

 SECOND REPORT OF INVENTORY ATTORNEY: (Form IA-6). Shows the current status of 
the office files.

 a) Letters mailed to clients ______

Requests for files ______ Request to destroy files ______ No response to letters ______Letters 
returned undelivered ______

 b) Requests for files ______

Files delivered ______ Files requested, but not delivered ______

The Inventory attorney makes recommendations concerning the disposition of all 
remaining file.

 FINAL REPORT OF INVENTORY ATTORNEY AND PETITION FOR DISCHARGE: Once each 
client of the subject attorney has been notified, their files have been distributed to 
them, or they have declined to receive their files, or they cannot be located or they 
fail to respond to the notification and all trust account money has been delivered to 
the rightful owner, the inventory file may be closed by filing the Final Report of 
Inventory Attorney and Petition for Discharge (Form IA-7) and a proposed order of 
discharge (Form IA-9).



Sample Summary of Final File Disposition



 Inventory attorney is only required 
to rely on books and records of 
deceased attorney

 If ownership of trust account funds 
cannot be determined, the funds 
may be paid to the Florida Bar 
Clients’ Security Fund upon a Court 
Order

 Expenses such as mailing or storage 
costs. It is appropriate to seek 
payment from sources such as the 
former attorney’s estate or 
operating account

Trust Account & 
Costs Incurred 



Questions


